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SMART Goals Worksheet

Use this worksheet to help you write SMART goals.

Specific Measurable Achievable Relevant Time-based
What do | want to How do | plan to track my | Is this goal realistic and How is this goal relevant to How long will it take
accomplish? progress? achievable? How do | plan | my position, team, or to achieve this goal?
to achieve it? organization?
Goal
#1
Goal
#2
Goal
#3




Specific

What exactly are
you trying to
achieve?

Measurable

How will you know
when you've
achieved it?

Attainable

Is it genuinely
possible to
achieve it?

Relevant

\

Does it align with
the team and
organization's

larger objectives

and goals?
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Time-based

When do you
want to achieve
this by?



